City of Barstow

Parks & Recreation Department

841 Barstow Rd. Facility Use Agreement
Barstow, CA 92311

PH: 760-255-5156

REQUIRED A MIN. OF 20 DAYS BEFORE THE EVENT
ALL RENTALS ARE SUBJECT TO APPROVAL

Applicant Name:

Date of Birth: Phone #:

Email:

Mailing Address:

City: State: Zip Code:
Additional Point of Contact:

Phone #:

Type of Activity/Event:

Date(s) Requesting:
Requested Facility:

Event Time

Start: | | Finish: | | Total Hours: | \ No event may continue past 11:59 PM

Set-Up Time

Start: | | Finish: | | Total Hours: | \

Clean-Up Time

Start: | | Finish: | | Total Hours: | | Paying Cleaning Fee? | ClYes [INo

Please Answer the Following Questions:

1. Inthe event open to the Public? (] Yes* (1 No
*If yes, a Temporary Use Permit is required.

2. Will alcohol be served, sold, or donated? ] Yes* ] No

*If yes, a Temporary Use Permit is required.
*If yes, a licensed security guard(s) is required.
*If alcohol is served for consumption, it must be served by an ABC-licensed
caterer.
*Liquor liability insurance required.
3. Willthere be services provided for the event? (i.e., D.J., Party Rental, Food L] Yes* (] No
Vendors, Security Company, etc.)
*If yes, proof of a City of Barstow Business License Required.
A Temporary Use Permit is required through the City of Barstow’s Community Development Department for all events
that are open to the public and any events serving/selling/donating alcohol.
Temporary Use Permit #:
Temporary Use Permit Inquiries — Contact Amy Sanchez at asanchez@barstowca.gov

Office Use Only

Approval Signature: Date:
Deposit Fee: Paid: Other Fees: Paid:
Rental Fee: Paid: Pay By Date:
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Each facility has a limited number of tables and chairs. Anything exceeding what is available is the
responsibility of the applicant to reach a 3 party rental.

Dana Park Building
850 Barstow Rd
Up To 3 Hours - $300
Deposit - $150

ORound Tables [IMedia Type Tables (seats

ORectangle Tables 2-3 (up to 5 tables))

OChairs [CIChairs (up to 30)

CCleaning Fee - $250 JUse of Patio

OKitchen Space [CICleaning Fee - $150

OFridge Space *It is recommended to rent

OStage - $300 tables & chairs from a 3™
[J w/Stairs party source.
J w/Ramp

Pavilion Only
2800 Mayor Katy Pkwy

ClLights O“H” Soccer Fields
ClElectricity [(JFoglesong Field 1
ClLabor [(JFoglesong Field 2
[CIBasketball Court CJLillian Field
[JParking OOSturnacle Field
[JGate Entry

Henderson Pool -
300 S Avenue G
Friday, Saturday, Sunday — After 6 pm ONLY —

Seasonal | June - September | Weekends Only

$300 - 3 Hour Minimum

Sports Park Fields
2800 Mayor Katy Pkwy
[(JParking Lot [JLower Red
OWalking Track [JLower White
LJALL Fields [JLower Blue
OUpper Fields [Jupper Red
OLower Fields [CJUpper Blue
[IBatting Cages Oupper White
OTournaments (no tables |:|Lights
and chairs provided)

Electricity / Water Pickle Ball Courts

Per Hour - $25 840 Barstow Rd
3 Hour Minimum
CLillian [CJAl Courts
CFoglesong [ Court
ODana 2 courts
[IStringham I3 courts
[ISturnacle [l courts

Os courts

Other

Each Hour Over Minimum - $90 Per Hours
CJ Number of Hours Over Minimum:
] Number of Guests:

[CICleaning Fee - $150

ORound Tables (15 limit) - # Requested: __
[CJRectangle Tables (22 limit) - # Requested:
Cchairs (100 limit) - # Requested:
[CICocktail Tables (6 limit) - # Requested:

[JRound Tables (15 limit) - # Requested: ___
DRectangle Tables (22 limit) - # Requested:
Ochairs (100 limit) - # Requested:
DCocktallTables (6 limit) - # Requested: ___~~

1 Ballroom Rental

[dRefundable Deposit - $750

[J6 Hour Rental - $375

DEach Additional Hour - $125 Per Hour

Additional Lifeguards required for more than 125+ Guests at $50 per hour

[JICleaning Fee - $250

[JCourt Yard Fee - $150 Per Day
[JBride Room - $150 Per Day
[JGroom Room - $150 Per Hour
[JConference Room - $50 Per Hour

ORound Tables (15 limit) - # Requested: __
[JRectangle Tables (22 limit) - # Requested:
[(JChairs (100 limit) - # Requested:
[OCocktail Tables (6 limit) - # Requested: ___~

2 Ballrooms Rental

[ORefundable Deposit - $1,500

(06 Hour Rental - $750

COEach Additional Hour - $250 Per Hour
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The applicant agrees to comply with all rules and regulations governing the use of City facilities as
administered by the Department of Recreation. Under no circumstances may the renter sublease,
assign, or permit another organization or individual to use the facility during the contracted rental

period.

Facility use applications may be submitted up to one (1) year in advance and no less than twenty (20)
days before the desired rental date. For reservations made within thirty (30) days of the event, all fees
must be paid at the time of application submission. Reservations are granted on a first-come, first-
served basis and are not confirmed until the application has been signed, approved by Recreation
staff, and all required fees have been paid. The City of Barstow reserves the right to deny facility use to
any person or group if the use is deemed not in the best interest of the City or its residents.

Requests may be denied or permits revoked if:
e The applicant previously had a Facility Use Permit revoked in Barstow or another jurisdiction.
e Permit conditions or requirements, including payment deadlines, have not been met.
e Temporary Use Permit’s conditions, requirements, and deadlines, in conjunction with the rental,
have not been met.

Fee waivers may be granted to qualifying nonprofit organizations only with prior approval from the
Barstow City Council.

Even if a fee waiver is granted, a security deposit is still required to reserve the facility and cannot be
waived. The deposit is refundable based on compliance with the conditions outlined in the Security
Deposit clause.

City facilities are not available for rental on observed holidays or during scheduled closures. All events
must end by the time listed on the Facility Use Agreement (FUA).
No event may continue past 11:59 PM.

All rentals are subject to a pre- and post-event walkthrough with Recreation staff. The applicant or their
designated representative must be present for both walkthroughs.
The applicantis responsible for cleaning the facility after the event, including:

e Sweeping and mopping all used areas

e Returning tables and chairs to their

designated storage area

e Removing all trash and disposing of it in

the designated dumpsters

e Ensuring no personal items are left

behind
Failure to return the facility to its original condition will result in the forfeiture of the security deposit.
If a cleaning fee has been paid, the applicant is still responsible for removing all personal items from
the premises. The City will not store or hold any belongings left after the event.

Alcohol: Any event with alcohol requires a Temporary Use Permit in addition to the Facility Rental
Agreement. Alcohol use will be defined as any amount of alcohol in any beverage. Alcoholic beverages
are permitted on City Property only under the provisions of BMC Ordinance No 1033-2025. Non-
compliance with the City of Barstow’s Use and Service clause may be cause for termination of the
event/rental and forfeiture of all fees.
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Use and Service: The presence of alcohol requires security guards for the complete duration of the
event. All alcohol serving/consumption must conclude 1 hour before the end of the event. All events
serving alcohol (private and public) require an appropriate Alcohol Beverage Control license. An ABC
license of the person serving the alcohol is required. Food must be available the entire time alcohol is
present. No glass bottles are permitted in the facility. Alcohol consumption is limited only to the
approved room of use. No alcohol consumption is allowed in hallways or bathrooms. Or parking lots.
Smoking: Smoking is prohibited in any City Facilities, including vaporized cigarettes.

Security Guards: The use of security guards is determined based on the type of event or based on the
discretion of the City. If alcohol is being served during the rental, security guards will be required. There
must be one security guard per increment of 50 guests. In the event there are 49 or fewer guests, only
one security guard will be required. The security guard must have a valid city license, guard card, and
be in uniform the entire duration of the rental. The security company must be bonded and insured. The
applicant must provide the contract of the security guards no later than 20 days before the date of use.
If the contract is not submitted by the deadline date, the reservation is subject to cancellation.

Security guards are required at any event where alcohol is served and may also be mandated based on
the event type, size, or at the discretion of the Recreation Department.
Security Guidelines:
e One (1) licensed security guard per every 50 guests is required.
e Events with fewer than 50 guests still require at least one guard.
e Allguards must have a valid business license, guard card, be in uniform, and be present for the
entire duration of the event.
e Security companies must be bonded and insured
e A copy of the security contract must be submitted no later than twenty (20) days before the
event.
e Failure to submit the contract by the deadline may result in reservation cancellation.

A security deposit is required for all rentals and is due at the time of booking.
ALL Deposits are refundable 4 - 6 weeks after the event if:

e Thereis no damage to the facility.

o No additional City staff time is required for cleaning or repairs.

e The cleaning checklist is followed.

e The rental hours do not exceed those

e paidfor.

e Only designated rooms were used.

e Police or City staff intervention was not required.

e Therental was cancelled more than 30 days before the event.

City equipment and furnishings must remain on-site. Removal of items will result in forfeiture of the
security deposit. Any damage to City property may result in billing for replacement or repairs.
Decorations, wires, or cords must be approved by the City. Only wall-safe tape may be used to hang
decorations. Nails, tacks, staples, and duct tape are prohibited. The use of rice, birdseed, confetti, or
candles is also strictly prohibited.

The rental applicant is responsible for the conduct of event guests and must ensure all attendees
comply with all local, state, and federal laws, including those prohibiting the consumption of illegal
substances or engaging in illegal activities.
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Unruly or disruptive behavior, including shouting, fighting, or the use of profane language, will not be
tolerated. In such cases, the City reserves the right to remove individuals and/or terminate the event,
resulting in the forfeiture of all fees and the security deposit.

Children must be adequately supervised by an adult at all times while on City property.

Avalid City of Barstow business license is required for any individual or business hired to provide
services such as DJ, catering, photography, bounce houses, or alcohol service during the event. Proof
of this license must be submitted before the event.

Applicants must maintain a million-dollar general liability insurance policy naming the City of Barstow
as "Additional Insured." The insurance policy must be submitted no later than twenty (20) days before
the event.

The City of Barstow is not responsible for any accidents, injuries, or loss of personal property that
occurs during the event. The applicant or organization granted use of the facility assumes full
responsibility for any injury, loss, or damage resulting from the event. The City is also not liable for the
loss or theft of any personal property, equipment, or belongings left on-site. No equipment may be
stored before or after the approved rental period.

Applicants must notify the Recreation Department of cancellations at least 30 days before the event.
Any cancellation within 30 days may result in the forfeiture of the entire deposit. No-shows will incur
the full rental charge. The deposit may also be forfeited at the discretion of the Recreation Department.

All parks are open to the public unless a reservation has been made for exclusive use. Renters must
pay all fees, security deposits, and submit the necessary paperwork for exclusive use.

Field rentals are based on availability, with Barstow organizations receiving priority. Fields are open to
the public during normal park operating hours, with the exception of the Sports Park. If lights or
preparation are needed, a reservation is required.

Any event open to the public requires a Temporary Use Permit (TUP) from the Community Development
Department, and additional fees may apply. A vendor list and site plan must be submitted. The
Recreation Department must receive all necessary documentation to approve the event.

Failure to comply with these rental rules and regulations may result in the immediate termination of the
rental, loss of all fees and deposits, and denial of future facility use. If the applicant violates any part of
the agreement or provides false information, the City of Barstow may refuse future facility use to the
applicant and forfeit a portion of or the entire rental fee and/or deposit.

ACKNOWLEDGEMENT
I have read and understand the rules and regulations stated above and agree to comply with all
requirements contained within the city’s Facility Use Agreement, policy, and liability waiver.

Signature of Applicant Date
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